
Sample Letter of Intent 

 
October 15, 2006 
 
Proposal Review Committee 
Deep Run High School 
4801 Twin Hickory Rd 
Glen Allen, VA 23059 
 
Dear Review Committee, 
 
Although I am not a talented athlete myself, I enjoy watching sports and have often wondered if 
sports broadcasting might be a career that would let me build on my passion for sports without 
playing on a professional team.  I’ve also noticed that female broadcasters are becoming a part of 
more television sports news teams, whether as sideline reporters or commentators.   
 
As far as previous experience is concerned, I have not been in any school plays or taken a drama 
class, nor had I researched sports broadcasting before preparing the preliminary project proposal.  
However, I am familiar with the rules and terminology for volleyball, and have a basic 
understanding of football and basketball, the two other high school sports I hope to cover in my 
project.  I also know how to use a digital camcorder and have made a few movies for school 
projects using Windows Movie Maker. 
 
In terms of research, I need to learn about several topics, including the history and techniques of 
sports broadcasting, what is involved in pursuing sports broadcasting as a career, and the rules 
and terminology for football and volleyball.  I need to improve video editing and interviewing 
skills, and learn how to do play-by-play voice-overs.  I plan to interview sports broadcasters, 
shadow a local broadcaster, and consult books, web sites of related professional organizations, 
databases, and other online sources like video editing tutorials.  As you will notice on the 
annotated bibliography that is included in my final project proposal, I have already interviewed a 
coach to get his perspective on sports broadcasting, and found several other relevant sources. 
  
Showcasing my learning will involve two products: (1) my own sports program (which I will 
burn to a DVD) featuring clips from football, basketball, and volleyball games at Deep Run with 
my original play-by-play commentary, an interview with at least one player or coach, and 
tributes to three well-known sports broadcasters; and (2) an informational multimedia display 
about the history and highlights of sports broadcasting and related career opportunities, including 
a timeline, and bio-pics of leaders in the field.  I’ll share these with the community by presenting 
the resulting exhibit and DVD, including a “try it yourself” station for play-by-play commentary, 
at a local YMCA or library.   I hope that by doing so, I may inspire others to enter this field, 
particularly other young women.  
 
Since I already have a camcorder and Windows Movie Maker, I only need a noise-cancelling 
microphone and the materials to make the display.  I estimate the project will cost about $60 and 
involve about 50 hours of time.  To complete it, I will need the support of my mentor, Mr. Ivan 
Alzuro, and my advisor, Mr. Gross, as well as the cooperation of players, coaches, and local 
sports broadcasters. 
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When I present my completed work to the Project Review Board after spring break, I will share 
the major findings of my research; guide them through my display; show the DVD of my sports 
program; share anecdotes from the community sharing experience; and provide an assessment of 
what I gained from doing the project and sharing it with the community, including how I will 
apply what I’ve learned in the future. 
 
I understand that all of the work that I do for the senior project, including the research, writing, 
annotations, video editing, and spoken words of my play-by-play commentary, must be my own 
and that I must accurately and completely cite every source that I consult.  All of the text on the 
display must be in my own words with any paraphrased or directly quoted segments clearly 
credited to their author.  Likewise, any images or video clips I use that I have not created myself 
must be clearly cited.   
 
I pledge to represent the time I spend on the project accurately and honestly on my work log; to 
treat my advisor, mentor, and everyone else involved in my project with respect at all times; to 
conduct myself in a professional and ethical manner; and to adhere to school policies.  I 
understand  that I am responsible for contacting my mentor and advisor to set up meetings, 
ensuring that my work is turned on or before each deadline (whether or not I am present at 
school on the deadline), and actively participating in problem-solving any roadblocks that I may 
encounter as I proceed with my project. 
 
I understand that if it is discovered that I have plagiarized any portion of my project or if I fail to 
meet deadlines or otherwise maintain adequate progress on my project, it is likely that I will be 
dismissed from the senior project program and will not be eligible for any of the honors or 
recognitions related to the program. 
 
I look forward to achieving the goals I have established for this project and hope that you will 
support my plans by approving the attached final project proposal. 
 
 
Respectfully, 
 
 
 
Susie Smith 
100 Hickory St 
Glen Allen, VA 23059 
 
 
I have discussed this plan with my son/daughter and reviewed the Senior Project Handbook available on 
the Deep Run library web site.  I agree to assume all costs related to his/her senior project and understand 
that submitting this project proposal does not guarantee his/her admission into the program, nor does 
admission alone guarantee that he/she will receive the related honors. 
 
Parent/guardian’s signature: _________________________ Date: ________________ 
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